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CITY OF DUNWOODY 


41 PERIMETER CENTER EAST 
DUNWOODY, GEORGIA 30346 


CITY OF DUNWOODY, GA 
CITY COUNCIL 


 
Ken Wright, Mayor 


 
Denis Shortal – District 1, Post 1  
Adrian Bonser - District 2, Post 2 
Tom Taylor – District 3, Post 3 


Robert Wittenstein – At Large, Post 4  
Danny Ross – At Large, Post 5 


John Heneghan – At Large, Post 6 
 


 
Monday, June 15, 2009              Work Session     7:00 P.M.  
 
A) CALL TO ORDER 


 
B) ROLL CALL AND GENERAL ANNOUNCEMENTS 


 
1.  Boyken International Proclamation 


 
C) INVOCATION 


 
D) PLEDGE OF ALLEGIANCE 


 
E) APPROVAL OF MEETING AGENDA (add or remove items from agenda) 


 
F) PUBLIC COMMENT 


 
G) MAYOR AND COUNCIL COMMENT 


 
H) DISCUSSION: 


 
1.  Boyken Status Report. 


 
2.  May Financial Report. 


 
3.  Discussion of Dunwoody Convention & Visitors Bureau.  


 
4.  FIRST READ: Ordinance to amend Chapter 4: Alcohol Beverages 


 
5.  Discussion of nominees for Construction Board of Appeals. 


 
6.  Discussion of nominees for Alcohol License Review Board. 


 
7.  Speed Reduction Results from PEDS. 


 
8.  Discussion of funding to purchase radar signs. 


 
9.  Discussion of pothole repair process and procedures. 







DUNWOODY CITY COUNCIL    WORK SESSION AGENDA     7:00 P.M. 


 


 
10. Adopt-a-Spot Program. 


 
11. Discussion on authorizing municipal officers to be eligible for the city’s health and dental 


insurance upon payment of 100% of the premium. 
 


12. Discussion of award of contract for codification of ordinances. 
 


13. Discussion of the Community Council.  
 


14. Discussion of land use applicant attendance requirements.  
 


15. Discussion of land use public notice. 
 


16. Discussion of special events policies. 
 
I)  PUBLIC COMMENT   
 
J)  EXECUTIVE SESSION 
 


1.  For the purposes of legal, real estate, and personnel discussions. 
 
K) ADJOURN 





		Monday, June 15, 2009              Work Session     7:00 P.M.






 


PPRROOCCLLAAMMAATTIIOONN  
 
 
 
WHEREAS, Boyken International, Inc. was awarded the contract for City 


Management Start-Up Services in October 2008; and  
 
WHEREAS, Boyken International, Inc. was given a very short time frame to 


accomplish what they promised in their proposal.  They 
immediately began the process, putting all of their resources, 
expertise, and professionalism into the project; and  


 
WHEREAS, the model Boyken International, Inc. provided the City contract 


with three private contractor groups, thereby saving the City 
$3,000,000.00; and   


 
WHEREAS, Boyken International, Inc. were instrumental in the Dunwoody 


Police Department’s ability to roll-out on April 1, 2009 and for 
the City facilities to be completed and ready for occupancy on 
May 11, 2009.   


 
NOW, THEREFORE, BE IT PROCLAIMED, by the Mayor and City Council 
that Don Boyken and Boyken International, Inc. are hereby commended and 
recognized for their dedication, determination and passion for the  City of 
Dunwoody. 


City of Dunwoody  
 
 


          
     ________________________ 


        Ken Wright, Mayor 
Attest: 
 
________________________ 
Sharon Lowery, City Clerk 








 


INVOCATION 


 


“At this Council Meeting, help us to make decisions which keep us faithful to our  


mission and reflect our values.  Give us strength to hold to our purpose; wisdom  


to guide us; and a keen perception to lead us.  And above all, keep charitable as  


we deliberate.” 








 
 


 
MEMORANDUM 


To: Honorable Mayor and City Council 


From: Warren Hutmacher, City Manager  


Date: June 15, 2009 


 
Subject: May Boyken Contract Update 


 
Pursuant to the direction of the Mayor and Council, this memorandum shows the costs incurred as 
of May 31, 2009 as per the City’s contract with Boyken International.   
 
 
May, 2009        $21,639 
 
Cumulative Cost as of May 31st


 
, 2009        $527,428 


 
Status Update:  Boyken personnel are currently working on the following project for the City: 
 


• City Hall build out – punch list  
• Contract Expiration – June 15th


 
, 2009 


 
Attached is a report generated by Boyken International.  Please let me know if you have any 
questions. 
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June 9, 2009 
 
Mr. Warren Hutmacher      
City Manager 
City of Dunwoody 
400 Northridge Road, Suite 1250 
Atlanta, GA  30350 
 
Re: City of Dunwoody 


Dunwoody, Georgia 
• Summary of Services to the City of Dunwoody for the period May 1 through May 31, 


2009. 
• Projected Close-out of Services for the period June 1 through June 15, 2009. 


 
Boyken International has provided Start-up Project Management and Consulting Services to the 
City of Dunwoody since October 16, 2008 in order to manage the process of establishing an 
independently operational City by December 1, 2008. Since this date we have continued to assist 
the City in various activities including the planning and build out of the new City Hall and 
Municipal Court locations.  Boyken is proud to announce that all phases of the City of 
Dunwoody Municipal Building build-out were completed on time and under budget.  The 
activities completed in May 2009 include the following: 
 
I Period May 1st through May 31st  
 


Phase 1 – Police Station, East Side Build-Out 
 


 On March 20th the East Side of the Police Station was substantially completed and on 
April 1st, the City of Dunwoody rolled out its new Police Department on schedule. 
 


 Since completion of phase 1, Boyken has responded to various requests submitted by the 
City to assist in making their new space as efficient and functional as possible.  Some of 
the requests Boyken has coordinated includes the addition of security devices, 
programming of the security system, training of staff in the operation of the security 
system, addition of a Dutch shop door at Police Services and the addition of dimmable 
can lighting in the roll call room.  Most requests have been addressed to date.   
  


Phase 2 - City Hall Build-Out 
 


 The City Hall build-out was substantially completed on April 8, 2009.  Boyken 
coordinated, facilitated and documented the final inspection of City Hall.  Boyken 
verified that all items noted during the final inspection have been addressed by the 
Property Manager’s general contractor. 
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 Boyken worked closely with the Property Manager and the City to coordinate all aspects 


of the final occupancy and turnover of the new City Hall facility.  This is to include the 
keying of the space as well as security access.   
  


 The City began its first day of operation in the new City Hall on May 11th, 2009.  This 
phase was completed on time and under budget. 
 


 Similar to the services Boyken provided upon the completion of phase 1, we continued 
to assist and respond to additional requests made by the City.  Some of these requests 
include the addition of security and data devices, procurement of additional furniture 
and the reconfiguration of new furniture.     
 


Phase 3 - Council Chambers & Police Station Build-Out 
 


 Through the month of May, Boyken continued to facilitate and document all weekly 
construction meetings with the project team. 
 


 On May 27th and 28th, all furniture was installed for the final phase of the Police Station 
and the City Council chambers build-out.  On May 28th, the space was inspected and 
deemed substantially complete by the project team. 
 


 The remainder of the Police Department space as well as the City Council Chambers was 
ready for operation on June 1st.   


 
II Project Close-out Activities June 1st through June 15th  


 
Installation and Commissioning of Air-Cooled Chiller and Emergency Power Generator 


 
 In late May 2009, the air cooled chiller and the emergency power generator were 


delivered and installed.  These two units will be started, tested and commissioned 
during the month of June. 
 


 In mid June, Boyken intends to meet with the City to present all final close-out 
documents to include Boyken’s final report as well as all operation and maintenance 
manuals, warranties, and any necessary maintenance agreements for their new 
equipment.  This meeting will officially close-out Boyken’s contract and end our scope of 
services. 
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We appreciate the opportunity to assist the City of Dunwoody with their ongoing set-up 
activities.  If you have any questions or comments regarding our activities to date please contact 
us at your earliest convenience. 
                                                               


 
Sincerely, 
 
Boyken International, Inc. 


 
Jeffrey S. Jones, PE, CCE, LEED AP 
Senior Project Manager 





		May Boyken Update

		Boyken Services to Dunwoody in May 2009






 
MEMORANDUM 


To: Mayor and City Council 


From: Richard Meehan, Director of Public Works 


Date: June 15, 2009 


Subject: Adopt-a-Spot Ordinance 
 


 
Attached is the revised ordinance to amend Chapter 23 – Streets and Sidewalks to establish an 
Adopt-a-Spot program for the City.  The Ordinance has been revised to include recognition of the 
DHA, Dunwoody Womans Club and Garden Clubs in operating an Adopt-a-Spot program for the 
past 25 years. 
 
I have also attached the revised draft policy and agreement.  I have met with DHA and have 
incorporated most of their suggested changes, including recognizing DHA as a partner in 
implementing the policy. 


   CITY OF DUNWOODY 
   400 Northridge Road 
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STATE OF GEORGIA 
COUNTY OF DEKALB  ORDINANCE 2009-XX-XX 
 
 


AN ORDINANCE AMENDING CHAPTER 23 OF THE CITY OF DUNWOODY CODE OF 
ORDINANCES BY CREATING ADOPT-A-SPOT PROGRAM 


 
WHEREAS,  the City of Dunwoody has heretofore adopted an ordinance for Streets and 


Sidewalks, as set forth in Chapter 23 of the Code of the City of Dunwoody (the 
“Code”); and 


 
 


WHEREAS,  the Mayor and City Council have determined that it is in the interest of the city to 
have a program where citizens, businesses, and civic and community groups can 
adopt a portion of the right-of-way of the city roads to plant and maintain 
landscaping and to provide for litter pickup, and to be recognized for their 
efforts; and 


 
 
WHEREAS, the Dunwoody Homeowners Association, Dunwoody Woman’s Club, and 


Dunwoody Garden Clubs have successfully managed for over 25 years an 
Adopt-a-Spot program in Dunwoody; and 


 
 
WHEREAS,  the provisions of the Streets and Sidewalks Ordinance currently do not include 


any provisions for establishment of an Adopt-a-Spot Program; and 
 
 
WHEREAS,  the Mayor and City Council have determined that it may be appropriate to amend 


the ordinance to establish an Adopt-a-Spot Program and provide for a policy for 
its creation and maintenance.  


 
 
 THEREFORE, Mayor and City Council of the City of Dunwoody hereby ordain: 
 
 
 Section 1:  The Streets and Sidewalks ordinance, Chapter 23 of the City of Dunwoody Code of 
Ordinances, is hereby amended by adding a new Article VII to read as follows: 
 
 
 Article VII: Adopt-a-Spot Program 
 
 Section 1: Program Established 
 


There is established an Adopt-a-Spot Program whereby eligible Citizens, Businesses, and Civic 
and Community Groups may apply the City to adopt a section of the right-of-way of the city 
roads to plant and maintain landscaping and to provide for litter pickup, and to be recognized for 
their efforts.  The Public Works Department shall create and maintain a policy for Adopt-a-Spot 
Program. 
 
Section 2: Fees 
 
The City Council shall approve by Resolution the establishment of any fees pursuant required to 
implement the policy created by the Public Works Department. 


 







STATE OF GEORGIA 
COUNTY OF DEKALB  ORDINANCE 2009-XX-XX 
 


Section 2:  This Amendment shall become effective immediately upon its adoption by the City 
Council, and incorporated into the Code of the City of Dunwoody, Georgia.  This Amendment hereby 
repeals any and all conflicting ordinances and amendments. 
 


SO ORDAINED, this ___ day of _________________, 2009. 
 
         Approved: 
 
 
         ________________________ 
         Ken Wright, Mayor 
 
ATTEST:      Approved as to Form and Content: 
 
 
__________________________    __________________________ 
Sharon Lowery, City Clerk    Brian Anderson, City Attorney 
(Seal) 
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ADOPT-A-SPOT PROGRAM  


APPLICATION AND GUIDELINES  


Program Intent: 
To encourage citizens to adopt an area in the City of Dunwoody by installing hardscape features and/or the 
planting and maintenance of maintaining grass, annuals and/or perennials plantings. Individuals, organizations, 
associations, groups or businesses, hereafter called groups, will agree to keep the designated area clear of litter 
and weeds for a minimum of two years. In exchange, a sign bearing their name will be posted in the area. At 
the completion of the time period, the volunteers will receive a special certificate of appreciation and may 
renew their agreement. 


Name of Group Organization: _____________________________________________________ 


Type of Group Organization (Civic, Education, etc): _____________________________ 


Number of Active Members: _____________ 


Authorizing Officer/Title: ___________________________________________________ 


Spot or Area Preferences: _________________________________________________ 


Other Choices: _____________________________________________________________ 


I (we) have read and understand the terms of the ADOPT-A-SPOT ADOPTION AGREEMENT. This 
AGREEMENT has been explained to the membership of the organization, and there is a majority agreement 
with its terms. It is understood that our preference for a spot or area may have been assigned to another 
organization. It is also understood that our organization may decline to accept the spot or area assigned to it 
and may request a different spot or area. 
 
 
Signature of Authorized Officer _____________________________  
 
Date _____________________ 
 
Please return this completed application to: 
City of Dunwoody 
Department of Public Works 
41 Perimeter Center East, Suite 250 
Atlanta, Georgia 30346 
If there are any questions you may call 678-382-6850 or email Jada.Drysdale@dunwoodyga.gov 
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ADOPT - A - SPOT PROGRAM GUIDELINES 


1. Individuals, Organizations, Associations, Agencies, Businesses and Groups, hereafter known as a 
Group(s), are encouraged to adopt portions of City of Dunwoody owned right-of-way to beautify and 
maintain the site by installing soft and/or hard landscaping. Adults shall supervise groups containing 
members younger than 18. 
 


2. The Dunwoody Homeowners Association (DHA) is designated an active partner with the City.  The 
DHA will promote the program, identify and recruit groups to participate, and help interested groups 
apply for a permit and submit plans.  The DHA will coordinate with and encourage other community 
organizations to assist. 


 
3. Interested groups will contact the City Public Works Department or the DHA to outline general plans 


and identify a preferred location.  Locations may be corners, islands, triangles, medians or other 
portions of City right-of-way, and may be combined with contiguous privately owned property 
landscaping projects. Existing Adopt-a-Spot groups will be grandfathered; however, the group shall be 
required to sign the Program Agreement. 


 
4. The initial agreement to adopt the site will be for a minimum of two years.   


 
5. Once the site is approved (or a substitute is accepted), the group will develop and submit a landscape 


plan.  This plan, including installation practices, will comply with applicable City ordinances.  When the 
City approves the landscape plan, installation is authorized.  If after approval or installation, a group 
wants to substantially change the landscape plan, a new plan shall be submitted.  General landscape 
guidelines: 


 
 Use plant materials that tolerate dry, poor soils, are resistant to insects and diseases, and require low 


maintenance. 
 Hard and soft landscape features will be located so they do not impede utilities. 
 


6. The adopting group will bear all costs associated with installation of landscaping and maintenance of 
the site and may install at its own expense a sign(s) identifying the adopting group (see attached design 
criteria). Exception:  If the City wants to include a sign or other features at the site (example: “Welcome 
to Dunwoody” sign at gateway sites), the City will bear these costs. 


 
7. Once approved, a group may continue to sponsor a site if properly maintained.  If site maintenance 


falls below acceptable standards, the City will issue a warning defining deficiency and will give the 
group 30 days to comply.  Failure to comply will result in termination of the agreement and removal of 
the sign. 


 
8. Participants are encouraged to separate and recycle appropriate materials. 


 
9. Adopt-a-spot activities will take place only during daylight hours at times mutually agreeable to the 


Group and the City.  The Group shall comply with all parking, traffic, and pedestrian ordinances and 
regulations of the city in the performance of its activities. 


 
10. The City of Dunwoody reserves the right to revise these guidelines as needed. 
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ADOPT-A-SPOT PROGRAM AGREEMENT  


 
KNOW ALL MEN BY THESE PRESENTS that on the day, month, and year herein below 
written, personally came and appeared: 
 
THE CITY OF DUNWOODY, hereinafter referred to as the “City”, 
 
AND 
 
________________________________________________, represented herein by its duly 
authorized agent, _______________________________________, hereinafter referred to as the 
“Group.” 
 
WHEREAS, in recognition of the need and desirability of aesthetically pleasing roads, streets, 
median, parks, and other publicly owned property in the City of Dunwoody, the City and the Group 
do hereby enter into this Agreement to permit the Group to contribute to the effort of maintaining 
a litter-free City, as well as to promote landscape development and landscape maintenance of public 
properties within the City, and do hereby agree as follows: 
 


1. The City and the Group both agree that the location(s) to be adopted by the Group is (are), 
to wit: 
 
________________________________________________________________________ 


 
_________ LANDSCAPE DEVELOPMENT AND MAINTENANCE.  
By placing its initials on the blank space provided above, the Group elects to be responsible 
for landscape development and landscape maintenance, in addition to picking up litter in the 
above designated location. (optional) 
 


2. The Group accepts the responsibility for picking up litter, performing landscape 
development (if initialed above), and performing landscape maintenance (if initialed above) 
on this adopted area for a period beginning ____________________, 20____, and ending 
___________________, 20___. 
 


 
3. The contact person for the Group shall be: 


 
________________________________________________________________________ 
(Name, Address, Telephone Number) 
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4. By the signature below, the Group, jointly, severally and in-solido, recognizes and 
acknowledges the hazardous nature of the work and agrees, jointly, severally and in-solido, 
to the following terms and conditions, to-wit: 


 
a. Participants of the Group agree to obey and abide by all laws and regulations of the State 


of Georgia and the City of Dunwoody relating to safety; and such other terms and 
conditions as may be required by the City for special conditions on a particular adopted 
area; 


 
b. The Group shall furnish adequate supervision for the existing circumstances while 


performing any work pursuant to this Agreement. and shall conduct a minimum of two 
safety meetings per year and, before participation must have attended a safety meeting 
conducted by the Group; 
 


c. During any activity pursuant to this agreement, participants of the Group shall not be 
considered employees or agents of the City, and the Group agrees to assume all the risk 
and responsibility in any way related to the activity and agrees to hold harmless and 
indemnify the City, its insurance carriers, officials, agents and employees from all claims, 
causes of action, demands, suits, liability, and damages arising out of any act or failure to 
act by the Group or its participants. Furthermore, the Group agrees to assume all the 
risk and responsibility in any way related to its use of City equipment and agrees to hold 
harmless and indemnify the City, its insurance carriers, officials, agents, and employees 
from all claims, causes of action, demands, suits, liability and damages arising out of the 
use of City equipment. 


 
d. THE GROUP SHALL PICK UP LITTER A MINIMUM OF FOUR TIMES 


PER YEAR. The Group should pick up litter at such additional times as the adopted 
area requires. The Group shall dispose of accumulated litter in accordance with City 
ordinances. If  litter accumulated during a cleanup event requires pick up by the City, the 
Group shall prepare material as required by waste disposal rules and call the Public 
Works Department for assistance During any litter cleanup event, the Group shall place 
filled trash bags at the adopted area in one safe and protected location and shall notify 
the City of the location and amount of trash collected in order for pickup and disposal 
by the City; 
 


e. The Group shall return to the City any materials, supplies and equipment the City has 
furnished within one week following each litter cleanup; 
 


f. The Group may perform any landscape development and landscape maintenance 
projects on its adopted area. ALL OF SAID PROJECTS MUST FIRST BE 
PRESENTED TO THE CITY FOR REVIEW AND APPROVAL; 
 


g. The Group shall appoint and select one person to serve as spokesperson for the Group 
and contact person with the City; 
 


h. The Group shall abide by the General Guidelines attached hereto. 
 







City of Dunwoody  Page 3 
Adopt‐a‐Spot Agreement 
 


i. The Group shall have the option of renewing this agreement subject to the approval of 
the City and subject to the continuation of the Adopt-A-Spot program. 


 
 


5. By the signature below, the City agrees to work with the Group in order to accomplish the 
following: 
 
a. The City shall allow the Group to erect Adopt-A-Spot signs with the Group’s name or 


acronym displayed in visible locations at the adopted areas; 
 


b. Upon notification by the Group that it had a clean-up event, the City will remove the 
filled trash bags the first workday after the clean-up event; 


 
c. The City agrees to assist the Group in removing unusually large, heavy, or hazardous 


items from the adopted area; 
 


6. Additional terms and conditions: _____________________________________________ 
_______________________________________________________________________ 
 


7. The City and the Group both recognize and agree that in no event shall the City have the 
right to control the Group in performing the actual details of picking up litter, landscape 
development or landscape maintenance and, in performing such activities the Group shall 
act as an independent contractor. 


 
8. The Group acknowledges that the City is generally prohibited by law from expending any 


funds, directly or indirectly for the purpose of influencing the outcome of any election or the 
passage or defeat of any legislation and the Group agrees if any actions by the Group relative 
to the performance of the agreement are determined to the contrary to any legislative 
restrictions or any restrictions on the use of appropriated funds for political activities, the 
City shall have the right to any and all necessary remedial actions, including but not limited 
to the removal of the erected signs displaying the Group’s name or acronym. 


 
9. The City reserves the right to require any reasonable revisions to the landscape project 


design plan given the adopted section’s right-of-way width, geometry, congestion and sight 
distance. 


 
10. If in the sole judgment of the City, it is found that the adopting Group is not meeting the 


terms and conditions of this Agreement, upon 30 days notice, the City may terminate the 
adoption Agreement and remove the signs. This Agreement may be modified in scope or 
altered in any other manner at the sole discretion of the City. The City reserves the right to 
modify or cancel the program at any time and for any reason at the sole discretion of the 
City. 
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IN WITNESS WHEREOF, the parties have heretofore affixed their signature this 
_____day of _______________, 20_____. 
 
CITY OF DUNWOODY:    GROUP: 
 


 


BY: __________________________    BY: ____________________________ 
              Name and Title 


 


ATTEST:      Signed, Sealed, and Delivered this _____ 
       Day of ______________. 20__, in the 
       Presence of: 
   
BY: __________________________     
City Clerk  


_________________________________ 
              Witness 


 


       _________________________________ 
       Notary Public 








 
MEMORANDUM 


To: Mayor and City Council 


From: Jennifer Peterson, Community Development Director 


Date: June 15, 2009 


Subject: Discussion of Community Council 
 


The Dunwoody Community Council was created upon the adoption of the zoning code in December.  The 
Community Council discusses and makes recommendation to the Planning Commission and City Council on 
requests to rezone property, special land use permits, and text amendments to the zoning code. 
 
The concept of the Community Council was developed within the DeKalb County system of land use 
reviews.  The concept began in 1975 as a part of a comprehensive planning process, and then was modified in 
1980 to provide local representation within each board of commissioner district area for the purpose of 
reviewing rezoning applications.  The stated purpose of the Community Council within the DeKalb County 
process is to “review applications… and report their recommendations to the Planning Commission and their 
appropriate neighborhood organizations”. 
 
Upon incorporation the Council decided to keep the Community Council role within the land use review 
process intact and decided to create one group rather than the multiple group/district system of DeKalb 
County.  The Community Council charge of making recommendations and reporting those recommendations 
to neighborhood organizations continued.   
 
I believe the intent of creating a Dunwoody Community Council was to allow the opportunity for a 
discussion less formal than the public hearings that occur at Planning Commission and City Council.  
However the major intent of the group was to create an opportunity for “through-the-grapevine” 
communication intended to provide a different method of information sharing in addition to the traditional 
and government mandated communication methods of signage, letters, and legal ads.  Under the existing 
regulations legal ads, public notice signage, and letters to adjacent property owners occurs “at least fifteen (15) 
days before the public hearing before the planning commission and not more than forty five (45) days prior 
to the date of the public hearing before the City Council”.  
 
Should the Council decide to direct staff to initiate a zoning text amendment to require these noticing steps to 
occur prior to the Community Council meeting two significant changes to the existing process would happen.  
First, we would need to mail, post signs, and publish legal notice two times within each application process in 
order to meet the requirements of State and local law.  Secondly, we would need to change the application 
deadline for such request to create a longer process in order to accommodate the new noticing requirements. 
 
Should Council direct staff to initiate a text amendment to the zoning code, the amendment could be heard 
by the Community Council in July, the Planning Commission in August, and be voted on by the Mayor and 
Council in September. 
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MEMORANDUM 


To: Mayor and City Council 


From: Jennifer Peterson, Community Development Director 


Date: June 15, 2009 


Subject: Discussion of Attendance Requirements for Applicants or their Representatives at 
Land Use Meetings 


 


Earlier this month the Council approved changes to the zoning code to “clean-up” the language to reflect the 
City of Dunwoody.  As a part of that public hearing process the Community Council and the Planning 
Commission both suggested that the application representative’s presence at those meeting be mandatory, 
albeit at various stages in the process. 
 
Under the current zoning code there is not a requirement that applicants attend the Community Council 
meeting, the Planning Commission public hearing, or the Zoning Board of Appeals public hearing.  Staff 
advises applicants at many points in the process that it is in their best interest to attend the meeting.  To date, 
we have not had any applicant fail to appear at any meeting. 
 
Should you direct staff to revise the code to make attendance mandatory we must address the proper 
punishment for failing to appear.  Council could consider language that would call for a suspension of the 
process at the point of the meeting that the applicant failed to appear in order to give the applicant a chance 
to appear the following month.  We could also consider language that would require the application to begin 
the process over again.  Additionally, we could consider language that would remove discretion from the 
Board and require a mandatory recommendation/vote of denial on the request. 
 
Staff is prepared to move forward with any direction from Council on this matter.  However it is staff’s 
opinion that we are trying to solve a problem that does not exist.  Applicants that wish to receive a positive 
vote from the Board they appear before will attend and represent their request as a matter of good business.  
The City Council and the Zoning Board of Appeals are the only groups that render decisions.  They are 
empowered to table items to a later date should they find the need exists.   Some applicants will not have 
control over circumstances that may cause them to miss a meeting, such as family emergencies, traffic 
accidents, etc.  It would be a benefit to the city for the Board to be able to use judgment in the situation given 
the circumstances that might accompany the failure to appear at a meeting.  
 
Should City Council direct staff to initiate a text amendment that amendment could be heard by the 
Community Council in July, the Planning Commission in August, and be voted on by Council in September. 
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MEMORANDUM 


To: Mayor and City Council 


From: Jennifer Peterson, Community Development Director 


Date: June 15, 2009 


Subject: Discussion of Land Use Public Notice Requirements 
 


In order for the Council to discuss the amount and type of public notice needed by the community to 
adequate participate in rezoning, special land use permit (slup), variance, and special exception processes, staff 
wishes to provide some background information.  
 
In addition to the code requirements below, in an effort toward government transparency, staff posts all 
agendas to the city website approximately six days prior to the meeting.  The agendas are now in the same 
style of Council agendas in that viewers can click on the item to view the staff report and all documentation 
sent to the Board. 
 
Under our current regulations within the rezoning and slup process the code requires: 


(1)  Written notice of the proposed zoning decision shall be mailed by via first class mail by the 
Community Development Director or designee to all property owners within two hundred fifty (250) 
feet of the boundaries of the subject property, as such property owners are listed on the tax records 
of the City of Dunwoody, at least fifteen (15) days before the public hearing before the planning 
commission and not more than forty-five (45) days prior to the date of the public hearing before the 
City Council, which states the nature of the proposed change, and the date, time, and place of the 
public hearing before the planning commission and the City Council; and 


(2)  The Community Development Director or the director's designee must post at least one sign on 
the road frontage on the subject property at least fifteen (15) days before the hearing before the 
planning commission and not more than forty-five (45) days prior to the date of the public hearing 
before the City Council. 


(A)  At least one (1) sign shall be posted on each street on which the subject property has 
frontage. One (1) additional sign shall be posted for each additional five hundred (500) feet 
of frontage or fraction thereof in excess of five hundred (500) feet of frontage on each street 
on which the subject property has frontage. 


(B)  Signs shall be double-faced and posted so that the face of the sign is at a right angle to 
the street to allow the signs to be read by the traveling public in both directions. All signs 
shall be no smaller than six (6) square feet with lettering on the signs at least two (2) inches 
in size. 


(C)  The sign shall state the nature of the proposed zoning decision and the date, time and 
place of the public hearing before the planning commission and the City Council. The 
director, or designee, shall sign an affidavit attesting to the posting of signs in accordance 
with the requirements herein, and shall photograph each sign as evidence of its proper 
posting. 
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(3)  The city shall cause a notice of the public hearing regarding the proposed zoning decision to be 
published in a newspaper of general circulation within the city at least fifteen (15) days prior to the 
hearing before the planning commission and not more than forty-five (45) days prior to the public 
hearing before the City Council. The notice shall include the date, time and place of the hearing 
before the planning commission and the public hearing before the City Council, the location of the 
property, the present zoning classification of the property, and the proposed zoning classification of 
the property. 


Under our current regulations within the variance and special exception process the code requires: 
(1)  Written notice of the nature of the proposed application, and the date, time, and place of the 
public hearing before the board shall be mailed by first class mail to all property owners within two 
hundred fifty (250) feet of the boundaries of the subject property as measured by use of the official 
zoning maps, and as such property owners are listed on the tax records of the City of Dunwoody, at 
least fifteen (15) days before the public hearing before the board; 


(2)  Signs shall be posted within the public right-of-way or on the subject property at least fifteen (15) 
days before the hearing before the board. One (1) sign shall be posted for each five hundred (500) 
feet of street frontage or fraction thereof along each street on which the subject property has 
frontage.  Signs shall be double-faced and posted so that the face of the sign is at a right angle to the 
street in order that said signs can be read by the traveling public in both directions.  The lettering on 
the signs shall be at least one (1) inch in size and the sign shall state the nature of the proposed 
application and the date, time and place of the public hearing before the board; and 


(3)  Notice of the nature of the proposed application and the date, time and place of the public 
hearing before the board shall be published in the newspaper of general circulation within the city in 
which are carried the legal advertisements of the city at least fifteen (15) days prior to the date of the 
hearing before the board and not more than forty-five (45) days prior to the date of the hearing 
before the board. 
 


 








 
 


 
MEMORANDUM 


To: Honorable Mayor and City Council 


From: Warren Hutmacher, City Manager  


Date: June 8, 2009 


Subject: City Special Event Policies and Procedures 
 
 
The City of Dunwoody will be requested from time to time to allow for profit and not for profit 
groups to utilize the City’s public streets and public properties (at such time as the City inherits such 
properties from DeKalb County) for special events (i.e. parades, festivals, demonstrations).   
 
It is a good business practice to establish policies and procedures that will serve to regulate these 
activities to balance the positive contributions they make on our community with the inherent hassles 
and liabilities they may cause for the surrounding neighbors and city services. 
 
A good policy will effectively serve to remove the City Manager and the City Council from making 
decisions on a case by case basis without the benefit of established well thought out policies. 
 
The Mayor has requested at the May 18th Council meeting that the City staff develop a policy 
regarding applications for special events.  
 
I have researched similar policies in other communities and have reviewed our ordinances to 
determine what policies may already be in place to regulate special events.  It appears to me that most 
of the elements of an effective special events policy have already been adopted by the City.  The City 
Council adopted Chapter 20 (Assemblages in Public Places) for this purpose on February 23, 2009.  I 
have attached a copy of Chapter 20 for your review. 
 
While Chapter 20 provides for adequate regulation of special events, I am recommending the City 
Council review the following bullet points that I feel will enhance our current ordinance.   
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Recommended Revisions to Chapter 20 (Assemblages in Public Places) 
 


• Levels of City Support 
 
I recommend the City designate categories that will determine the level of support (in kind 
and financial) the City will provide for special events.  The categories are as follows: 
 


a. City Sponsored Events – The City may operate certain special events directly and 
would not be subject to any provisions in this Ordinance. 


 
b. City Co-Sponsored Events – The City Council may co-sponsor certain events 


with other organizations, when it is determined by the City Council that the event 
is of general interest to the public and advances the promotion of the community.  
The City may provide financial support to these events.  These events must meet 
the other requirements of the special event policy, and must reimburse the City 
departments for any costs in excess of the support level authorized by the City 
Council at the time of their co-sponsorship of the event. 


 
c. Non-Profit Events – The City may provide a portion of the actual City labor, 


equipment and material costs to assist special events operated by non-profit 
organizations.  These events must meet the other requirements of the special 
event policy, and must reimburse the City departments for any costs in excess of 
the support level authorized by the City Manager at the time of the approval of 
the application for the special event permit. 
 


d. For-Profit Events – These events must meet the other requirements of the special 
event policy, and must reimburse the City departments for any costs related to the 
event. 
 


e. Other events - These events must meet the other requirements of the special 
event policy, and must reimburse the City departments for any costs related to the 
event 


 
 
 
 
 
 
 
 
 
 
 
 
 







 
 
 


• Categorization of Special Event hazards 
 


a. Class 1 – Low Risk - Involves no physical activity by participants and no 
severe exposure to spectators.  Examples of events in this category include, but 
are not limited to, block parties and picnics, wedding ceremonies of less than 20 
people. 


 
b. Class 2 – Moderate Risk – Involves limited physical activity by participants 


and no severe exposure to spectators.  Events in this category include, but are not 
limited to, amateur team sports, dances, and concerts. 


 
c. Class 3 – High Risk – Involves major participation by participants and /or 


moderate exposure to spectators.  Events in this category include, but are not 
limited to, parades, festivals, craft shows, marathons or races and circus/carnivals, 
food vendors, inflatable games, amusement rides, animal show and sidewalk sales.  


 
 


d. Class 4 – Maximum Risk – Involves severe exposure to spectators.  Events 
in this category include, but are not limited to alcoholic beverage sales, vehicle 
races, fireworks displays or professional or collegiate sporting events.   


 
For Class 3 and Class 4 events, during review of the Special Events Application, the 
City Manager may place special conditions on the event and may require additional 
insurance coverage and indemnification requirements.  


 
 
 
 
 


• Elimination of zoning requirement 
 
Article 3, Section 3 (c) requires that the applicant for a special event permit comply with all 
existing zoning requirements, and that there must be sufficient lawful parking available.   
 
I recommend eliminating this requirement due to the fact that our zoning code does not 
regulate temporary uses and there is no way to classify if a festival or parade would be 
allowable within our zoning districts.  Furthermore, our parking regulations are established to 
set minimum parking requirements for buildings and structures based on land use categories.  
There is no method of applying these requirements to special events. 
 
 
 
 
 







• Modification of parking requirement 
 
I recommend establishing a parking regulation for special events that requires that a parking 
plan be submitted at the time of application and that the standard of review be that the 
parking plan not be overly disruptive to the neighboring businesses and residences. 
 
 


• Process for closure of major city arteries 
 
The current ordinance provides full discretion to the City Manager for the closure of streets 
for special events (Article 3) and provides standards of review for the closure of streets for an 
Event (Article 2).  I recommend adding language to the special event section (Article 3) that 
would mimic the language for events (Article 2).  Additionally, there needs to be a provision 
for receiving Georgia DOT permission for closing state routes. 
 


• Adding a provision to clarify that no application fee for a liquor license 
will be required for a temporary pouring permit in addition to the permit 
fee. 


 
 


• Reservation of annual event dates 
 


To prevent the disruption of annual events, a provision should be modified in the ordinance 
to allow applicants for annual events to reserve dates and locations up to 5 years in advance 
of their event.  An annual application will still be required for approval of a permit. 
 


• Notification to neighboring property owners and businesses 
 
Producer of a special event will b required to notify adjacent  property owners and businesses 
of their intent to host the special event prior to making application for a permit. 


 
 
• Requirement to provide the City of Dunwoody booth space for  public 


education and PR at no cost to the City 
 
 


• Provision for Council approval of new events and unprecedented 
activities 
 
At the City Manager’s discretion, City Manager may bring to the City Council for their 
approval, a request to approve a permit for a new event or unprecedented activity that’s size 
and scope falls clearly outside of the scope of Chapter 20. 
 


• Discussion of importance of spacing special events to prevent a burden 
on city services and other considerations. 
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Chapter 20: Assemblages in Public Places 


 


(2) To review an application submitted for completeness and to collect a permit 
licensing fee in the amount to be determined by Resolution of the City Council 
which is equal to the administrative costs of processing the application plus the costs 


Article 1: Generally 


Section 1: Definitions 


The following words, terms, and phrases, when used in this Chapter, shall have the meanings 
ascribed to them in this section, except where the context clearly indicates a different meaning: 


 
City manager  means the City Manager of the City of Dunwoody, Georgia. The City Manager 


may delegate his authority or be assisted by other employees as required.   
 
Event  means any march, meeting, demonstration, picket line, procession, motorcade, rally, or 


gathering for a common purpose, consisting of persons, animals, or vehicles or a combination 
thereof upon or in the streets, parks, or other public grounds within the City that interferes with or 
has a tendency to interfere with the normal flow or regulation of  vehicular traffic or that endangers 
or has the reasonable possibility of endangering the public's health, safety, or welfare.   


 
Organization  or  group of private persons  means a group of three or more persons, or their 


representatives, acting as a unit.   
 
Private purpose  means any purpose not commanded or directed by law, statute, ordinance, or 


regulation to be performed. 
 


Section 2: Violations and penalties 


 Any person who violates, or fails to comply with, any provision of this article may be 
punished as provided in Chapter 1 of the Dunwoody Code of Ordinances. 


 


Section 3: Exceptions 


This Chapter shall specifically not apply to funeral processions; neighborhood parades, 
provided activities remain solely within the boundaries of such neighborhood; sporting events; 
school students going to or from classes or participating in properly supervised and sponsored 
activities; governmental entities acting within the scope of their functions; and other activities as 
provided for by law or regulation. 
 


Section 4: Duties of City Manager 


The City Manager shall have the following duties: 
 


(1) To prepare and provide the necessary forms for the application of a permit and for 
the submission of any required information needed to review an application, 
administer, and enforce this Chapter. 
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for the use of city services or property, unless the activity is conducted for the sole 
purpose of public issue speech protected under the First Amendment for which no 
costs are assessed for city services and property. 


 
(3) To designate or coordinate sites and set time schedules; to coordinate with county 


authorities; and, where appropriate, to receive the approval of the State of Georgia 
Department of Transportation, the county sheriff, or other necessary public officials. 


 
(4) To issue a permit within ten (10) days of receipt of an acceptable and complete 


application. 
 


(5) To deny a permit within ten (10) days of receipt of an application if the application is 
not complete or if any of the circumstances described in Section 3 of Article 2 of this 
Chapter are found to be existing. 


 


 


Article 2: Permits 


Section 1: Required 


 Every person, organization, or group of private persons wishing to use public property or 
public roads in the City for an Event is required to obtain a permit from the City for the privilege of 
engaging in the Event within the City, unless such permit is prohibited under State law or the Event 
is otherwise protected from this requirement by Federal or State law. 


Section 2: Application 


Every person, organization, or group of private persons required to procure a permit under 
the provisions of this Article shall submit an application for the permit to the City Manager, which 
application shall conform to the requirements of this Chapter in addition to the following: 
 


(1) Unless otherwise provided herein, each application is a written statement upon 
forms provided by the City and submitted to the City Manager within a reasonable 
time prior to the planned Event for security purposes, verifications, and 
arrangements. A reasonable time shall in this instance be construed to mean a time 
of at least fifteen (15) days but no more than sixty (60) days prior to the planned 
Event. The City Manager shall act upon the application within ten (10) days of the 
receipt of a completed application. A person may make an emergency application to 
the City Clerk if an unforeseen circumstance arises requiring a response within less 
than ten (10) days. The City Manager shall have discretion to determine if an 
emergency exists and, subject to this Article, grant or deny such permit. 


 
(2) Each application shall set forth the following information: 


 
(i) The name, address, and telephone number of the person, if the applicant is 


an individual, or the name, address, and telephone number of an applicant 
corporation, partnership, organization, or group; 
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(ii) Date, time, and location where the proposed Event is to take place, including 
proposed routes of travel on public streets to be used for the Event; 


 
(iii) Description of activity involved with the Event; 


 
(iv) An approximate number of persons, animals, and vehicles which will be 


involved with the Event; 
 


(v) Names, home addresses, and telephone numbers of individuals involved with 
the applicant, if not an individual, who have oversight responsibility for the 
organization and conduct of the Event on behalf of applicant; 


 
(vi) A description of any recording equipment, sound amplification equipment, 


signs, or other attention getting devices proposed to be used during the 
Event; 


 
(vii) Plans for disposal of trash and clean up of the event area; first aid provisions; 


vehicle and trailer storage provisions; and toilet facilities available to Event 
participants; and 


 
(viii) Any additional information which the City Manager may find reasonably 


necessary to the fair administration of this Chapter which may include a 
complete record of all arrests and convictions against the applicant and every 
partner, officer or director of the applicant for violations of any and all laws 
and ordinances of the City, County, State, or Federal government, other than 
minor traffic violations. 


 
(3) The application is signed and sworn to by the applicant if an individual, or by a 


partner, if a partnership, or by an officer, if a corporation. 
 


(4) All information furnished or secured under the authority of this Chapter is kept and 
maintained by the City and is utilized only by the officials of the City responsible for 
administering these provisions. 


 
(5) Any false statement in an application for a permit may be grounds for revocation or 


denial of the permit application. 
 


Section 3: Procedure for application review 


(a) Upon receipt of a complete application for a permit, the City Manager shall have it reviewed 
by the City Departments, the services of which may be impacted by the Event. 


 
(b) Upon receiving reports from the City Departments, the City Manager shall consider the 


impact of the Event as whether it will unreasonably disrupt and obstruct the necessary flow 
of vehicular traffic or endanger the public's health, safety, or welfare. 


 







 
Page 4 of 11 


(c) As part of the City Manager's review, conditions may be made for alternate routes and 
locations of the Event to ameliorate issues of traffic flow and public safety, which conditions 
shall attach to the permit, if issued. 


 
(d) The City Manager shall also review an applicant's plans for: 
 


(1) Trash clean up and disposal provisions; 
 


(2) First aid provisions; 
 


(3) Vehicle and trailer storage provisions; and 
 


(4) Toilet facilities available to participants. 
 


Should the City Manager determine an applicant's plans presented for these services to be 
inadequate, the application may be denied. 


 
(e) Upon completion of the review of the application, the City Manager shall issue a permit for 


the Event, including its proposed routes of travel, if the City Manager finds the Event can 
occur without unreasonably impacting upon the use of the public streets, public property, 
and resources of the City and without endangering the public's health, safety, and welfare. 


 
(f) Any person whose application under this Article is denied by the City Manager may appeal 


such denial within three (3) business days after the denial to the City Council, which shall 
consider such appeal at the next regularly scheduled meeting following the filing of the 
appeal. 


 
(g) The council, in considering the appeal, shall determine if good cause exists for denial of the 


permit and, after hearing and receiving all evidence, shall either uphold the decision of the 
City Manager or reverse the decision and grant a permit. In reversing, the City Council may 
attach any requirements deemed necessary to the permit, as conditions to its issuance for 
protection of the public health and safety. 


 
(h) The city hall grounds may not be used for holding a parade, assembly, demonstration, or 


other Event on any weekday prior to 8:00 a.m. or after 5:00 p.m. or on any Sunday prior to 
1:00 p.m. or after 5:00 p.m. 


 


 


Article 3: Special Events 


Section 1: Definitions 


The following words, terms and phrases, when used in this Article, shall have the meanings 
ascribed to them in this section, except where the context clearly indicates a different meaning: 


 
Producer  means any person responsible for planning, producing and conducting a special 


event.   
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Special event  means any organized for-profit or nonprofit activity having as its purpose 
entertainment, recreation and/or education which (i) takes place on public property or (ii) takes 
place on private property, but requires special public services and which is permitted by the City 
under this Article. Gatherings or activities that take place on private property and that make no use 
of city streets, other than for lawful parking, are not subject to the provisions of this Article, but 
shall comply with all other requirements specified by ordinance as to the use of residential property. 
No special event shall be allowed to exceed six (6) days in any 30-day consecutive period of time.   
 


By way of example, special events include, but are not limited to, fairs, tours, grand opening 
celebrations, races, parades, marches, rallies, assemblies, festivals, concerts, holiday celebrations, 
bicycle runs, and block parties. Private social gatherings which will make no use of city streets other 
than for lawful parking are not included. Garage sales, lawn sales, rummage sales, flea market sales, 
or any similar casual sale of tangible personal property are not included. 
 


A parade, march, or procession subject to this Article is defined to be a group or number of 
people or vehicles, or the combination thereof, consisting of five or more vehicles and ten or more 
persons, or a combination of three or more vehicles and five or more persons, proceeding or 
moving in a body or in concert along the streets or sidewalks of the City. Specifically excepted from 
this definition are funeral processions. 


 
Vendor  means any person or persons or entity who engages in the sale to the public of any 


food or food products, goods, services, or merchandise of whatever nature from any location, either 
mobile or stationary, on a temporary itinerant basis on any public street, sidewalk, or right-of-way as 
an authorized participant of the special event.  
 


Section 2: Penalties for violations 


Violation of any of the sections of this Article or any part thereof shall be punished as 
provided in Chapter 1 of the Dunwoody Code of Ordinances. 


 


Section 3: Permit conditions 


(a) It shall be unlawful for a special event to occur in the City without having first obtained a 
permit for such special event. 


 
(b) All permits issued pursuant to this Article shall be temporary and shall not vest in the holder 


any permanent property rights in a permit. 
 
(c) The location of a special event must comply with all existing zoning requirements of the 


City, and there must be sufficient lawful parking available. An application for a permit shall 
be subject to review of the Director of the Department of Community Development to 
determine compliance with zoning requirements. Administrative exceptions are subject to 
the approval of the City Manager. 


 
(d) Parades, marches, and processions shall follow such designated route or routes as may be on 


file with the City Manager and shall be preceded by a police vehicle. 
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(e) Unless specifically provided otherwise, a special event is subject to and must comply with 
any and all other applicable ordinances of the City. 


 


Section 4: Application 


(a) The producer of a special event shall make application for a permit for the special event on a 
form prescribed by the City. 


 
(b) An application for a special event permit shall be filed at least sixty (60) days prior to the 


date the special event is scheduled to take place; provided, however, no application shall be 
accepted earlier than one (1) year prior to the date of the special event.  This 60-day period 
may be waived by the City Manager during the first 12 months following the initial 
enactment of this Ordinance. 


 
(c) Each application for a special event permit shall be accompanied by a nonrefundable 


application fee in such amount as may be set from time to time by Resolution of the City 
Council. 


 
(d) All producers of a special event shall be properly identified on the application; provided, 


however, a special event permit shall be issued only to an individual person. Therefore, if a 
group, organization, association, or other entity is producing the special event, a designated 
agent of the producer shall be named for purposes of the permit, and this individual shall be 
solely and fully responsible for compliance with all provisions, including all financial 
requirements of this Article and other applicable laws. 


 
(e) The application shall include the following information: 
 


(1) Purpose of the special event; 
 


(2) Name, address, e-mail address, and telephone number of the sponsoring entity or 
person in addition to the person named in subsection (d) of this section; 


 
(3) Proposed date, location, and hours of operation, but in no event earlier than 8:00 


a.m. nor later than 11:00 p.m. in residential zoned locations and in no event earlier 
than 8:00 a.m. nor later than 12:00 midnight in commercial zoned locations; 


 
(4) Schedule of proposed activities; 


 
(5) Projected attendance at the special event; 


 
(6) Plans for parking, restroom facilities, and sanitation concerns; 


 
(7) Plan for crowd and traffic control. 


 
In addition, the City or any of its departments may require any other information deemed 
reasonably necessary to determine that the permit meets the requirements of this Article. 
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(f) Two copies of a to-scale survey of the proposed location for the special event shall 
accompany the application and shall accurately depict the proposed location of the special 
event, all buildings, structures, parking, and curb cuts permanently located on the site. The 
survey shall further show the proposed temporary location of any and all buildings, 
structures, and parking to be associated with the proposed special event. Moreover, the 
entire location shall comply with the City's standards for setbacks. 


 
(g) Each City Department and/or agency whose services would be impacted by the special 


event shall review the application and recommend in writing any conditions or restrictions 
deemed necessary. Special conditions or restrictions recommended by the City Manager, or 
his designee, shall become a condition of the permit. 


 
(h) The following standards shall be considered in reviewing the application: 
 


(1) A special event permit may be issued only after an adequate plan for crowd and 
traffic control, as well as security, and, when deemed necessary, employment of off-
duty uniformed and P.O.S.T. certified police officers has been verified by the City 
and obtained by the producer. 


 
(2) A special event permit may be issued only after an adequate plan for fire 


inspection/prevention and/or fire code enforcement and, when deemed necessary, 
employment of off-duty uniformed fire personnel has been verified by the City and 
obtained by the producer. 


 
(3) A special event permit may be issued only after an adequate EMS plan and, when 


deemed necessary, employment of off-duty medics who are state-certified EMT or 
paramedics has been verified by the City and obtained by the producer. 


 
(4) A special event permit may be issued only after adequate waste disposal facilities 


have been determined by the City and obtained by the producer. The producer shall 
be required to clean the right-of-way or public property of rubbish and debris, 
returning it to its pre-special event condition, within 24 hours of the conclusion of 
the special event. If the producer fails to clean up such refuse, cleanup shall be 
arranged by the City, and the costs incurred for this service shall be charged to the 
applicant. 


 
(5) A special event permit granted by the City may provide for the City to close 


designated streets and intersections to allow use of the public right of way for the 
special event during designated hours and days. 


 
(6) The sound level of any special event must comply with the City noise ordinance. 
 


(i) After all of the requested information pertaining to the special event has been submitted, 
reviewed, and approved, a permit may be issued upon payment of all applicable fees and 
costs. The special event permit, as well as any other permits required in conjunction with the 
special event, shall be posted on site during the special event. 


 
(j) Should a permit be denied, the producer shall be notified in writing of the denial. 
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Section 5: Permit fees 


(a) Each City Department and/or agency whose services would be impacted by the special 
event shall itemize the departmental activity required for the special event, showing the 
hourly rate and the actual and reasonable total cost. The "total costs to the City" shall be the 
sum of each department's costs. The City Manager shall determine and calculate a reasonable 
fee to reimburse the City for its services. 


 
(b) A cash bond may be determined to be appropriate by the City, and in this event the City 


shall advise the producer of the amount, and this bond shall be remitted to the City before 
the special event permit is issued. 


 
(c) The initial permit fee shall be paid in full prior to the issuance of the permit and in any event 


no later than 72 hours prior to the date of the event. 
 
(d) The fees required in this Article shall be in addition to any other fees which may be required 


by any other applicable ordinances or regulations. 
 
(e) No producer of any special event, except as may otherwise be provided herein, shall be 


exempt from the payment of the appropriate fees and charges required under this Article. 
 
(f) Should a producer desire to have use of any equipment owned by the City, such as barriers, 


traffic cones, and the like, an additional fee, as may be established from time to time by 
Resolution of the City Council, shall be paid so as to cover the reasonable cost for use of the 
equipment, as well as the delivery and return of the items by City employees. 


 
(g) Notwithstanding any provision to the contrary, the producer of any special event associated 


with and benefiting the cause of a charitable organization, recognized as such by the Internal 
Revenue Service under section 501(c)(3) of the Internal Revenue Code, shall be excused by 
the City Manager from the permit review fee requirement, but such organizations are not 
exempt from fees associated with the City’s direct costs for the Event except that such may 
be waived by the City Manager if, in his reasonable discretion, the Event benefits the 
community at large.  Such organizations may still be required to post the bond described in 
subsection (b) of this section. Criterion to be considered in determining the appropriateness 
of requiring a bond shall include the impact of the event on the cost of services to be 
provided by the City and on the general public health, welfare, or safety of the City. 


 


Section 6: Liability 


(a) At the discretion of the City, prior to issuance of a permit, the producer shall provide to the 
City proof of comprehensive liability insurance naming the City as an additional insured. The 
insurance requirement is a minimum of $300,000.00 personal injury per person, 
$1,000,000.00 maximum, and $100,000.00 property damage against all claims arising from 
permits issued pursuant to this Article. 


 
(b) The producer of any special event shall provide a written agreement in a form satisfactory to 


the City providing the producer shall defend, pay, and save harmless the City, its officers, 
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employees, and agents from liability of all personal or property damages arising from any 
acts or omissions emanating from a special event and from any and all claims, attorney fees 
or lawsuits for personal injury or property damage arising from or in any way connected to 
the special event. The agreement shall be filed with, and made a part of, the application 
form. 


 
(c) The City, its officials, employees, or agents shall not incur any liability or responsibility for 


any injury or damage to any person in any way connected to the use for which the permit 
has been issued. The City, its officials, employees, or agents shall not be deemed to have 
assumed any liability or responsibility by reasons of inspections performed, the issuance of 
any permit, or the approval of any use of the right-of-way or other public property. 


 


Section 7: Vendors of food and merchandise 


(a) The sale of food and/or merchandise by vendors shall be allowed as a component of a 
special event provided each vendor is authorized to participate in writing by the producer of 
the event and provided further each vendor shall be subject to all conditions and limitations 
as shall be imposed in writing by the producer and submitted as part of the application for a 
permit. 


 
(b) The producer of a special event shall have sole responsibility and control of all food and 


merchandise vendors as a component of a special event and to designate the location and 
activities of such vendors. 


 
(c) Authorized vendors of the producer, providing food and/or merchandise, shall not be 


required to obtain a separate vendor permit to operate during the special event. 
 
(d) Notwithstanding the provisions of subsection (c) of this section, food vendors authorized by 


the producer shall be required to comply with rules and regulations of the Dekalb County 
Health Department as to the preparation and service of food.  No permit shall be issued 
pursuant to this Article unless the food vendor provides Dunwoody with proof of approval 
by the County’s Health Department. 


 
Section 8: Vendors of alcoholic beverages 


The dispensing of alcoholic beverages, by sale or otherwise, shall be allowed as a component 
of a special event provided each vendor is authorized to participate by the producer and provided 
further each vendor dispensing alcoholic beverages shall have been duly licensed by the State and 
the City or another local governing authority and shall further have complied with all provisions of 
this Code relating to the sale of alcoholic beverages off-premises at an authorized function or event. 
 


Section 9: Miscellaneous provisions regarding vendors 


(a) Each vendor authorized by the producer of the special event shall prominently display on his 
or her person a badge provided by the producer and identifying the vendor as an authorized 
participant in the special event which shall bear the signature of the producer or his 
designated agent. 
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(b) It shall be unlawful for any vendor not authorized by the producer as provided herein to 
engage in any business within a distance of 100 yards of the special event from one hour 
before the start of the special event, and until one hour after the special event. 


 
(c) A special event permit granted by the City may provide for the City to close designated 


streets and intersections to allow use of the public right-of-way for the special event during 
designated hours and days. The producer shall bear all responsibility for having all vendors 
remove any structures and all trash and debris from the designated area by not later than the 
time stated under the permit for re-opening of all streets. 


 


Section 10: Other permits 


(a) The purpose of this Article is to allow the City's departments and staffs to review an 
application for a special event permit outside the regular ordinance standards in order to 
determine how disruptive a special event may be to the ordinary use of parks, public streets, 
rights-of-way, or sidewalks and to make recommendations and allowances. Administrative 
guidelines issued by the Department of Community Development shall be followed by the 
City in allowing specified signage and advertising which may not be in compliance with 
existing zoning ordinances for banners and vendors. Upon approval by the City Manager, or 
his designee, recommendations and allowances made shall become conditions of the permit 
to be followed and carried out by the producer. 


 
(b) Notwithstanding subsection (a) of this section: 
 


(1) The holder of a resident or nonresident license to sell and dispense alcoholic 
beverages shall obtain an off-premises license and event permit for pouring alcoholic 
beverages for an authorized function or event as provided in chapter 4 of this Code 
if he is authorized to participate by the producer; and 


 
(2) A permit allowing fireworks shall be approved and permitted by the Fire Chief or his 


designee. Further, the person to be performing the firework display shall be 
pyrotechnics licensed and qualified in the State of Georgia. 


 


Section 11: Denial or revocation of a special event permit 


(a) Reasons for denial of a special event permit include, but are not limited to: 
 


(1) The special event will unnecessarily disrupt traffic within the City beyond practical 
solution; 


 
(2) The special event will interfere with access to fire stations and fire hydrants; 


 
(3) The location of the special event will cause undue hardship to adjacent businesses or 


residents; 
 


(4) The special event will cause unnecessary disruption of public services which would 
unreasonably impact the remainder of the City; 
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(5) The application contains incomplete or false information; and 
 


(6) The producer fails to comply with any terms required by this Article. 
 
(b) Reasons for revocation of a special events permit include, but are not limited to: 
 


(1) False or incomplete information on the application; 
 


(2) Failure to comply with all terms and conditions of the permit; 
 


(3) Failure to arrange for or adequately remit all fees, deposits, insurance or bonds to the 
City; and 


 
(4) Existence of disaster, public calamity, riot or other emergency as the City determines, 


in its sole discretion, to be an impact upon the public health, safety and welfare. 
 
(c) Further, a special event permit may be denied, suspended, or revoked by the City, if the 


Chief of the Police Department, the Chief of the Fire Department, or their designees, 
determines that the health, welfare, or safety of the public may be endangered. 


 


Section 12: Appeals 


(a) Any producer whose special event permit application has been denied or revoked may 
request in writing a review of this decision by the City Manager. This request must be in 
writing and received by the City Manager within five days of the permit denial or revocation. 


 
(b) The City Manager shall review the application and reasons for the denial or revocation of the 


special event permit and shall issue a decision, within five (5) days, whether to uphold or 
reverse the previous decision and grant or reinstate the permit with such additional 
conditions as the City Manager may deem justified by the evidence. 


 
(c) Should the producer be dissatisfied with the decision of the City Manager, an appeal may be 


filed with the City Council within five (5) days of the decision of the City Manager. The City 
Council shall set a hearing date within 30 days of receiving an appeal. At the hearing, 
evidence may be submitted by the producer addressing why the permit should have been 
granted or not revoked and by the City Manager addressing why the permit was denied or 
revoked. The City Council shall determine whether the denial or revocation of the permit is 
justified, or it may reverse the previous decision and grant or reinstate the permit with such 
additional conditions as deemed justified by the evidence. 


 





		H16. Special Event Modification Memo

		H16. Chapter_20_-_Assemblages_in_Public_Places.sflb






 
 


 
MEMORANDUM 


To: Mayor and City Council 


From: Chris Pike, Finance Director 


Date: June 15, 2009 


 


Subject: May Financial Report 


 
Following are the financial highlights for fiscal year 2009 through May 31, 2009.   
 
Though overall revenues appear to be in line with expectations, the sources of those revenues vary 
considerably from our expectations in some cases.  Certain items have exceeded expectations such 
as building permits, hotel taxes, and fines; while other items, at least to date, have fallen short of 
expectations such as occupational taxes and alcoholic taxes.  Franchise fees were anticipated to 
arrive by now, but have not hit the books through the end of May.  Staff is working with each item 
falling below expectations to identify the causes and increase collections where possible.  
Expenditures have proven easier to estimate with fewer items showing significant variances from the 
budgeted amounts.  For both revenues and expenditures, brief explanations have been provided 
where negative variances have occurred.   
 
 
 


   CITY OF DUNWOODY 
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City of Dunwoody


YTD Financial Summary


as of May 31, 2009


Revenue 
Fund 100 General Fund Budget Actual Annual YTD YTD % 
Account Description 5/31/2009 5/31/2009 Budget Budget Actual Variance Variance
Ad Valorem (Real Property) Tax -                  -                  5,700,000            -                -                    -                   0.00%


Homestead Tax Relief -                  -                  -                       -                -                    -                   0.00%


Personal Property Tax - Business -                  -                  248,820               -                -                    -                   0.00%


Personal Property Tax - Penalties -                  -                  21,000                 -                -                    -                   0.00%


Motor Vehicle Ad Valorem 19,305            -                  154,440               19,305          -                    (19,305)            -100.00% A


Motor Vehicle Ad Valorem-Penalties -                  -                  12,600                 -                -                    -                   0.00%


Interest on Personal Property Tax -                  -                  -                       -                -                    -                   0.00%


Real Estate Transfer/Intangible Tax 15,700            -                  188,400               35,200          -                    (35,200)            -100.00% B


Franchise Fees 372,813          -                  3,725,225            745,335        184,817            (560,518)          -75.20% C


Alcoholic Beverage Excise Tax 60,884            40,444            730,608               304,420        171,167            (133,253)          -43.77% D


Motor Vehicle Rental Excise Tax -                  9,289               -                       -                15,526              15,526             0.00%


Business & Occupational Tax 1,451,242       43,363            2,073,203            2,073,203     935,218            (1,137,985)       -54.89% E


Business License-Police 5,142               839                  46,282                 10,284          889                   (9,395)              -91.35% F


Revenue Enhancement - Business Licenses -                  -                  300,000               -                -                    -                   0.00%


Alcoholic Beverage Licenses -                  1,110               425,678               425,678        370,235            (55,443)            -13.02% G


Other Charges for Services -                  -                  2,100                   -                -                    -                   0.00%


Fines and Forfeitures 47,778            67,736            430,000               95,556          141,584            46,028             48.17% H


Hotel/Motel Tax 64,069            93,819            768,825               320,345        455,069            134,724           42.06% I


Interest Earned -                  129                  -                       -                813                   813                  0.00%


Donations -                  -                  -                       -                4,174                4,174               0.00%


Miscellaneous Revenue-City Clerk 871                  -                  7,842                   1,742            -                    (1,742)              -100.00% J


Sale of Printed Material - Police 1,622               -                  14,600                 3,244            -                    (3,244)              -100.00%


Miscellaneous Revenue -                  -                  5,250                   -                -                    -                   0.00%


Building Permits & Community Development Fees 11,304            54,458            121,105               41,975          202,010            160,035           381.26% K


2,050,730       311,186          14,975,978         4,076,287     2,481,502         (1,594,785)       -39.12%


Percentage into Year 41.67%


Expenditures
Budget Actual Annual YTD YTD % 


Department 5/31/2009 5/31/2009 Budget Budget Actual Variance Variance
-                  -                  -                       -                -                    -                   -                   


City Council 10,400            8,149               149,231               74,262          70,775              3,487               4.70%


City Manager 17,759            23,496            216,173               91,020          102,119            (11,099)            -12.19% L


Non-Departmental 196,249          139,690          1,644,553            858,641        876,688            (18,047)            -2.10% M


Finance and Administration 156,797          152,886          2,070,928            915,162        923,268            (8,106)              -0.89% N


Legal 15,000            20,770            195,000               101,000        105,458            (4,458)              -4.41% O


City Clerk 40,675            12,011            174,899               79,581          39,477              40,104             50.39%


Municipal Court 17,284            8,039               227,927               105,752        33,151              72,601             68.65%


Police 342,132          473,984          5,104,799            2,708,354     2,211,382         496,972           18.35%


Public Works 130,305          65,947            1,889,889            676,345        465,329            211,016           31.20% P


Community Development 147,393          114,677          1,900,500            917,634        817,008            100,626           10.97%


Contingency 41,667            -                  500,000               208,335        -                    208,335           100.00%


1,115,661       1,019,649       14,073,899         6,736,085     5,644,654         1,091,431        16.20%


Percentage into Year 41.67%


Net Revenues/(Expenditures) 902,079               (2,659,798)    (3,163,152)       


Prepared by: Finance Department Unaudited Financial Data 1 of 16







City of Dunwoody


YTD Financial Summary


as of May 31, 2009
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Revenue Summary
Collected YTD


Revenues:


The chart above reflects the breakdown by  percentage of the types of revenue collected year to date.


The total revenues collected year to date are  $2,481,532. 


Explanation of  Variances:


A.  Motor Vehicle Ad Valorem Tax - DeKalb remitted the initial payment of $101,780.64 on June 10, 2009.  No motor 


vehicle ad valorem taxes had been received prior to this payment. 


B.  Real Estate Transfer/Intangible Tax - We have been working with the DeKalb County Clerk of Superior Court on a 


data conversion to enable them to calculate and remit the funds due.  As of Friday, June 5, they were to begin testing their 


reports.  


C.  Franchise Fees - We have contacted Comcast who indicated that they will remit the franchise fees for December through 


June in July and monthly thereafter.  The Georgia Power franchise fees are expected in December.  


D.  Alcoholic Beverage Excise Tax - Our records indicate that the tax returns are up to date.  The shortfall correlates 


somewhat to the shortfall in alcoholic beverage licenses.  


E.  Business and Occupational Tax - The business and occupational tax returns continue to lag despite the grace period 


extension until May 31.  We are continuing our efforts to reach out to the business community to collect these revenues.  


F.  Business License-Police - This includes pouring permits which were taken over by the Police Department in late April.  


There has been no real push to ensure licensing in this area as of yet.  


G.  Alcoholic Beverage Licenses - The alcoholic beverage license renewals have been completed for the year.  All of the 


renewals have been issued.  The original revenue estimate was overstated due to inaccurate data and other factors.  


H.  Fines and Forfeitures - Court attendance up until the beginning of May was dependent entirely upon the DeKalb 


County tickets.  Beginning in May, Dunwoody tickets began to be processed through court and fines collected have 


increased.  We expect that to continue to grow and stabilize into the month of June.  


I.  Hotel/Motel Tax - The hotel/motel tax continues to exceed our estimates.  Year to date revenues represent almost 60% of 


the annual budget.  


J.  Miscellaneous Revenue - City Clerk - This revenue category is generated by open record requests and is not typically 


predictable.  


K. -Building Permits & Community Development Fees - Gross Community Development Revenues are reported here.  The 


City equivalent portion is approximately $40,402.
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City of Dunwoody


YTD Financial Summary


as of May 31, 2009
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Expenditure Summary
YTD


Expenditures: 


The chart above reflects the breakdown of year to date expenditures by department by percentage.


The total year to date expenditures are $5,644,654. Approximately 42% of the year has elapsed and we have spent


approximately 40% of the budgeted General fund expenditures.


To date, the city's contingency funds remain in tact.


Explanation of  Variances:


L.  City Manager's Budget - The City Manager's budget is over budget due to personnel services for December 2008 not 


budgeted.  


M.  Non-Departmental - This shortfall is caused by the Professional Services-Other line item.  Payment for E2Assure and other 


professional services were not sufficiently budgeted to cover the cost of those services.  


N.  Finance and Administration - Finance and Administration has a shortfall primarily due to there being no budgets 


established for credit card merchant service charges and advertising. 


O.  Legal - There is no budget established for Mediation Services. 


P.  Public Works - Public Works is still in the planning stages of its projects and has not fully committed its resources as of yet.  
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City of Dunwoody


YTD Financial Summary


as of May 31, 2009


Interest Rate


SunTrust Bank Balance Earned


Concentration Account $304,657 0.40%


Hotel/Motel Account $397,538 0.40%


Court Services $217,319 0.40%


    Subtotal SunTrust Bank $919,515


Funds Available from Financing Sources


Tax Anticipation Note $3,333,000


BB&T Dunwoody Project Fund (GMA Master Lease) $971,041 0.120%


SunTrust Equipment Lease $298,125


Total Available Financing $4,602,165


Total Cash Available $5,521,680


Prepared by: Finance Department Unaudited Financial Data 4 of 16







City of Dunwoody


YTD Financial Summary


as of May 31, 2009


MAYOR AND COUNCIL
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent
PERSONAL SVCS - SALARIES & WAGES 108,999$                  58,167               50,832$                   53%


PERSONAL SVCS - EMPLOYEE BENEFITS 6,732                        6,452                 280                          96%


PURCHASED PROF & TECH SVCS 1,000                        -                    1,000                       0%


OTHER PURCHASED SVCS 29,000                      6,107                 22,893                     21%


SUPPLIES 3,500                        49                      3,467                       1%


CAPITAL OUTLAY -                            -                    -                           


TOTAL DEPARTMENTAL EXPENDITURES 149,231$                  70,775               78,471$                   47%
-                    


42%Percentage of Year Elapsed
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City of Dunwoody


YTD Financial Summary


as of May 31, 2009


CITY MANAGER
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent


PERS SVCS-SALARIES & WAGES 145,000$                  71,918$             73,082$                   50%


PERSONAL SVCS - EMPLOYEE BENEFITS 53,873$                    24,658$             29,215$                   46%


PURCHASED PROF & TECH SVCS 2,500$                      -                    2,500$                     0%


OTHER PURCHASED SVCS 10,300$                    5,484$               4,816$                     53%


SUPPLIES 4,500$                      60$                    4,440$                     1%


CAPITAL OUTLAY -$                          -$                  -$                         0%


TOTAL DEPARTMENTAL EXPENDITURES 216,173$                  102,119             114,054$                 47%
-                    


42%Percentage of Year Elapsed
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City of Dunwoody


YTD Financial Summary


as of May 31, 2009


NON-DEPARTMENTAL
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent


PURCHASED PROF & TECH SVCS


PROF SVCS-OTHER 60,000$                    9,166$               50,834$                   15%
INSURANCE-PROPERTY& LIABILITY 172,000$                  157,727$           14,273$                   92%


PURCHASED PROF & TECH SVCS 232,000$                  166,893$           65,107$                   72%


OTHER PURCHASED SVCS


CITY HALL RENT-TEMPORARY FACILITIES - 2008 6,000$                      6,000$               -$                         100%
CITY HALL RENT-TEMPORARY FACILITIES - 2009 20,000$                    35,789$             (15,789)$                  179%
CITY HALL RENT-PERMANENT FACILITIES -$                          -$                         


PCID UTILITIES 60,000$                    72$                    59,928$                   0%
PROF SVCS - OTHER 585,000$                  745,586$           (160,586)$                127%
PROF SVCS - LOBBYIST 55,000$                    0%
COMMUNICATIONS 44,700$                    10,477$             34,223$                   23%
CONTRACTUAL SERVICES 26,000$                    -$                  26,000$                   0%
EQUIPMENT RENTAL 31,320$                    2,400$               8%
COST OF FUNDS 1,800$                      1,800$                     0%


OTHER PURCHASED SVCS 829,820$                  800,323$           29,497$                   96%


SUPPLIES 3,500$                      7,840$               (4,340)$                    224%


CITY HALL FURNITURE 100,000$                  2,119$               97,881$                   2%


DEBT SERVICE 80,000$                    4,972$               75,028$                   6%


TOTAL OPERATING TRANSFERS OUT 594,235$                  594,235$                 0%


CONTINGENCY 500,000$                  -$                  500,000$                 0%


TOTAL DEPARTMENTAL EXPENDITURES 2,339,555$               982,146$           1,357,409$              42%
-                    


Percentage of Year Elapsed 42%
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City of Dunwoody


YTD Financial Summary


as of May 31, 2009


FINANCE AND ADMINISTRATION
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent
PERSONAL SVCS-SALARIES & WAGES 115,000$                  17,481$             97,519$                   15%


PERSONAL SVCS - EMPLOYEE BENEFITS 40,228$                    1,710$               38,518$                   4%


PROF SERV.-SOFTWARE & LIC 5,000$                      -$                  5,000$                     0%
PROF SERV.-OTHER 10,000$                    3,772$               6,228$                     38%
PROFESSIONAL SERVICES - CALVIN, GIORDANO AND ASSOCIATES 1,757,900$               874,658$           883,242$                 50%


PURCHASED PROF & TECH SVCS 1,772,900$               878,430$           894,470$                 50%


OTHER PURCHASED SVCS 31,300$                    11,407$             19,893$                   36%


SUPPLIES 31,500$                    12,576$             18,924$                   40%


CAPITAL OUTLAY 80,000$                    1,663$               78,337$                   2%


TOTAL DEPARTMENTAL EXPENDITURES 2,070,928$               923,268             1,147,659$              45%
-                    


42%Percentage of Year Elapsed
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City of Dunwoody


YTD Financial Summary


as of May 31, 2009


CITY CLERK
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent
PERSONAL SVCS-SALARIES & WAGES 74,000$                    24,890$             49,110$                   34%


PURCHASED PROF & TECH SVCS 45,000$                    -                    45,000$                   0%


OTHER PURCHASED SVCS 10,800$                    3,698$               7,102$                     34%


SUPPLIES 4,500$                      1,846$               2,654$                     41%


CAPITAL OUTLAY 10,000$                    1,567$               8,433$                     16%


TOTAL DEPARTMENTAL EXPENDITURES 174,899$                  39,477$             135,422$                 23%
-                    


42%Percentage of Year Elapsed
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City of Dunwoody


YTD Financial Summary


as of May 31, 2009


MUNCIPAL CLERK
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent
PERSONAL SVCS-SALARIES & WAGES 58,000$                    6,200$               51,800$                   11%


PERSONAL SVCS - EMPLOYEE BENEFITS 29,027$                    1,306$               27,720$                   5%


PURCHASED PROF & TECH SVCS


PROF SERV.-SOFTWARE & LIC 5,000$                      -$                  5,000$                     0%
PROF SERV.-OTHER 7,500$                      5,835$               1,665$                     78%
PROF SVCS-MUN JUDGE 40,000$                    3,525$               36,475$                   9%
PROF SVCS-SOLICITOR 50,000$                    5,145$               44,855$                   10%


PURCHASED PROF & TECH SVCS 102,500$                  14,505$             87,995$                   14%


OTHER PURCHASED SVCS 13,400$                    1,261$               12,139$                   9%


SUPPLIES 8,000$                      7,458$               542$                        93%


CAPITAL OUTLAY 17,000$                    2,419$               14,581$                   14%


TOTAL DEPARTMENTAL EXPENDITURES 227,927$                  33,151               194,776$                 15%
-                    


42%Percentage of Year Elapsed
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City of Dunwoody


YTD Financial Summary


as of May 31, 2009


POLICE
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent
PERSONAL SVCS-SALARIES & WAGES 2,200,110$               578,009$           1,622,101$              26%


PERSONAL SVCS - EMPLOYEE BENEFITS 977,649$                  183,072$           794,578$                 19%


PURCHASED PROF & TECH SVCS


PROF SERV.-SOFTWARE & LIC 10,000$                    10,000$                   0%
PROF SERV.-OTHER 72,500$                    40,285$             32,215$                   56%
INSURANCE OTHER THAN EMP. BEN -$                          -$                         


IGA FOR DEKALB POLICE SERVICES 1,290,000$               1,290,000$        -$                         100%


PURCHASED PROF & TECH SVCS 1,372,500$               1,330,285$        42,215$                   97%


OTHER PURCHASED SVCS


MOBILE COMMUNICATIONS 38,200                      6,240$               31,960$                   16%
PRINTING & BINDING 5,000                        3,842$               1,158$                     77%
POSTAGE 5,000                        5$                      4,995$                     0%
TRAVEL 10,000                      1,183$               8,817$                     12%
DUES & FEES 5,000                        2,949$               2,051$                     59%
EDUCATION & TRAINING 10,000                      234$                  9,766$                     2%
HOSPITALITY 2,500                        193$                  2,307$                     8%
RADIOS 75,000                      75,000$             -$                         100%
RENT -                            -$                  -$                         


GASOLINE 125,000                    4,662$               120,338$                 4%


OTHER PURCHASED SVCS 275,700$                  96,372$             179,328$                 35%


SUPPLIES


GENERAL SUPPLIES & MATERIAL 55,000$                    3,861$               51,139$                   7%
OFFICE SUPPLIES 20,000$                    12,543$             7,457$                     63%
BOOKS & PERIODICALS 10,000$                    10,000$                   0%
SMALL EQUIPMENT 5,000$                      3,849$               1,151$                     77%
MISCELLANEOUS 1,000$                      1,000$                     0%
OFFICERS EQUIPMENT 187,840$                  390$                  187,450$                 0%


SUPPLIES 278,840$                  20,644$             258,196$                 7%


CAPITAL OUTLAY


AUTOMOBILE LEASE/PURCHASE -$                          -$                         


FURNITURE -$                          -$                         


COMPUTER EQUIPMENT -$                          -$                         


EQUIPMENT -$                          3,000$               (3,000)$                    


CAPITAL OUTLAY -$                          3,000$               (3,000)$                    


TOTAL DEPARTMENTAL EXPENDITURES 5,104,799$               2,211,382          2,893,417$              43%
-                    


42%Percentage of Year Elapsed
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City of Dunwoody


YTD Financial Summary


as of May 31, 2009


PUBLIC WORKS
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent
PERSONAL SVCS-SALARIES & WAGES -$                          -$                         


PERSONAL SVCS - EMPLOYEE BENEFITS -$                          -$                  -$                         


PROF SVCS-LOWE ENGINEERS 772,889$                  356,718             416,171$                 46%
PROF SVCS-R&P MAINT 167,000$                  -                    167,000$                 0%
COMPREHENSIVE TRANSPORTATION PLAN 10,000$                    -                    10,000$                   0%
STREET MAINTENANCE 75,000$                    29,100               45,900$                   39%
TRAFFIC SIGNALS 208,000$                  33,904               174,096$                 16%
MISCELLANEOUS DESIGN SERVICES 10,000$                    -                    10,000$                   0%
SIDEWALK REPAIR 5,000$                      62                      4,938$                     1%
CURB REPLACEMENT 5,000$                      -                    5,000$                     0%
POT HOLE REPAIR 175,000$                  31,577               143,423$                 18%
PAVING 100,000$                  10,750               89,250$                   11%
SIGNS 10,000$                    987                    9,013$                     10%
SAND/SALT SPREADING 25,000$                    819                    24,181$                   3%


TOTAL PURCHASED PROF & TECH SVCS 1,562,889$               463,917$           1,098,972$              30%


OTHER PURCHASED SVCS 8,500$                      26$                    8,474$                     0%


SUPPLIES 18,500$                    1,385$               17,115$                   7%


CAPITAL OUTLAY -$                          -$                         


MISC. CONSTRUCTION PROJECTS 300,000$                  300,000$                 0%


CAPITAL OUTLAY 300,000$                  -$                  300,000$                 0%


TOTAL DEPARTMENTAL EXPENDITURES 1,889,889$               465,329             1,424,560$              25%
-                    


42%Percentage of Year Elapsed
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City of Dunwoody


YTD Financial Summary


as of May 31, 2009


COMMUNITY DEVELOPMENT
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent
PERSONAL SVCS-SALARIES & WAGES -$                          -$                  -$                         


PERSONAL SVCS - EMPLOYEE BENEFITS -$                          -$                  -$                         


PURCHASED PROF & TECH SVCS


PROF SERV.-SOFTWARE & LIC 5,000$                      -$                  5,000$                     0%
PROF SERV.-OTHER 100,000$                  10,061$             89,939$                   10%
INSURANCE OTHER THAN EMP. BEN -$                          -$                         


PROFESSIONAL SERVICES - CLARK PATTERSON LEE 1,556,000$               790,077$           765,923$                 51%


PURCHASED PROF & TECH SVCS 1,661,000$               800,138$           860,862$                 48%


OTHER PURCHASED SVCS 11,000$                    10,491$             509$                        95%


SUPPLIES 28,500$                    6,379$               22,121$                   22%


TE & MISC. GRANT MATCHING FUNDS 200,000$                  200,000$                 0%


CAPITAL OUTLAY 200,000$                  -$                  200,000$                 0%


TOTAL DEPARTMENTAL EXPENDITURES 1,900,500$               817,008$           1,083,492$              43%
-                    


41.67%


GRAND TOTAL ALL DEPARTMENTS 14,073,899$          5,644,654       8,429,261$           40.11%


Percentage of Year Elapsed
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City of Dunwoody


YTD Financial Summary


as of May 31, 2009


HOTEL-MOTEL FUND 2009 YTD Remaining % of Budget
APPROVED Revenues Budget Received


REVENUES


HOTEL/MOTEL TAXES 1,281,375$            758,448               522,927                  59%


INTEREST EARNED -$                       335                      (335)                        0%


TOTAL REVENUES 1,281,375$            758,783$             522,592$                59%


TOTAL ALL REVENUES 1,281,375$            758,783$             522,592$                59%


42%


EXPENDITURES 2009 YTD Remaining % of Budget
APPROVED Expenditures Budget Spent


PURCHASED PROF & TECH SVCS


PROF SVCS-OTHER 512,550$               -                       512,550                  0%


TOTAL  PURCHASED PROF & TECH SVCS 512,550$               -$                     512,550$                0%


OPERATING TRANSFERS


OPERATING TRANSFERS OUT-TO GENERAL FUND 768,825$               455,069               313,756                  59%


TOTAL OPERATING TRANSFERS OUT 768,825$               455,069$             313,756$                59%


TOTAL ALL EXPENDITURES 1,281,375$            455,069$             826,306$                59%


Percentage of Year Elapsed 42%
COLLECTED FUNDS AVAILABLE YTD 303,714$             


Percentage of Year Elapsed
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City of Dunwoody


YTD Financial Summary


as of May 31, 2009


CAPITAL PROJECTS FUND 2009 YTD Remaining % of Budget
APPROVED Revenues Budget Received


REVENUE


Proceeds from Long Term Financing 3,600,000$               2,092,471$             1,507,529$             58%


Interest Earned 334$                       (334)$                      


TOTAL REVENUES 3,600,000$            2,092,805$          1,507,195$             58%


TOTAL ALL REVENUES 3,600,000$            2,092,805$          1,507,195$             58%
-                       


Percentage of Year Elapsed 42%


EXPENDITURES 2009 YTD Remaining % of Budget
APPROVED Expenditures Budget Spent


Gen Oper-Furniture 420,000$                  63,889$                  356,111$                   15%


Gen Oper-Computer Equipment 462,000$                  176,443$                285,557$                   38%


Gen Oper-Building Equipment 130,000$                  9,622$                    120,378$                   7%


Police - Small Tools & Equipment 68,797$                  (68,797)$                    0%


Police - Machinery & Equipment 700,000$                  334,120$                365,880$                   48%


Police - Computer Equipment 95,000$                    167,116$                (72,116)$                    176%


Police - Furniture & Fixtures 112,000$                  44,650$                  67,350$                     40%


Police - Vehicles 1,681,000$               1,156,838$             524,162$                   69%


TOTAL CAPITAL OUTLAY 3,600,000$            2,021,476$          1,578,524$             56%


TOTAL ALL EXPENDITURES 3,600,000$            2,021,476$          1,578,524$             56%


Percentage of Year Elapsed 42%
-                       


Total Debt to Revenue Ratio 24%


Total Annual Debt Service Payments Required 865,542            
Annual Payment to Budgeted Revenue Ratio 6%


Prepared by: Finance Department Unaudited Financial Data 15 of 16







City of Dunwoody


YTD Financial Summary


as of May 31, 2009


DEBT SERVICE FUND 2009 YTD Remaining % of Budget
Approved Revenues Budget Received


REVENUE


OPERATING TRANSFERS IN-GENERAL FUND 596,505$               -                       596,505$                0%


TOTAL REVENUES 596,505$               -$                     596,505$                0%


TOTAL ALL REVENUES 596,505$               -$                     596,505$                0%


EXPENDITURES 2009 YTD Remaining % of Budget
Approved Expenditures Budget Spent


DEBT SERVICE


PRINCIPAL 55,135$                 -                       55,135$                  0%


INTEREST 11,190$                 -                       11,190$                  0%


TOTAL DEBT SERVICE 66,325$                 -$                     66,325$                  0%


TOTAL ALL EXPENDITURES 66,325$                 -$                     66,325$                  0%


FUND BALANCE RESERVED FOR DEBT SERVICE 530,180$          -$                530,180$          
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STATE OF GEORGIA 
CITY OF DUNWOODY  ORDINANCE 2009-XX-XX 
 
 
AN ORDINANCE AMENDING CHAPTER 4 OF THE CITY OF DUNWOODY CODE 


OF ORDINANCES BY ALLOWING THE CITY MANAGER TO MAKE AN 
ADMINISTRATIVE DECISION REGARDING SUSPENSION OR REVOCATION OF 


ALCOHOL LICENSE 
 


WHEREAS,  the City of Dunwoody has heretofore adopted an ordinance for Alcohol 
Beverages, as set forth in Chapter 4 of the Code of the City of Dunwoody 
(the “Code”); and 


 
WHEREAS,  the provisions of Chapter 4 currently require all suspensions or revocations 


of an alcohol license for due cause to be pursuant to a hearing of the Alcohol 
License Review Board; and 


 
WHEREAS,  the Mayor and City Council have determined that it may be appropriate to 


amend the ordinance to allow the City Manager to issue a suspension or 
revocation of said alcohol license administratively and provide for an appeals 
process of same to the Alcohol License Review Board.  


 
 THEREFORE, Mayor and City Council of the City of Dunwoody hereby ordain as 
follows:  
 
 Section 1:  Alcohol Beverages, Chapter 4 of the City of Dunwoody Code of Ordinances, 
Article III, Section 1(d), Suspension or Revocation of License, is hereby amended as follows: 
 


(d) When a revocation or suspension of a license is permitted under this chapter, 
such license may be suspended or revoked by the City Manager.  The City 
Manager shall notify the licensee of the suspension or revocation in writing 
by certified letter detailing the effective date of the suspension or revocation 
and the reason for said suspension or revocation.  The suspension or 
revocation letter shall also give the licensee ten (10) days in which to appeal 
the administrative decision to the Alcohol License Review Board.  If the 
licensee desires to appeal the City Manager’s decision, the licensee shall 
notify the City Manager of same in writing within ten days of receipt of the 
suspension or revocation letter.  The City Manager shall set a date for hearing 
of the licensee’s suspension or revocation within thirty (30) days of the 
licensee’s written notice of appeal to the City Manager and the City Manager 
shall notify the licensee in writing no later than ten (10) days prior to such 
hearing of the date of such hearing pursuant to Section 2 of this Article.  
Prior to the suspension or revocation of a license by the City, the City 
Manager shall give written notice to the licensee of the time, place, purpose 
of the hearing, and a statement of the charge(s) upon which the hearing 
before the City Alcohol License Review Board shall be held in accordance 
with Section 2 hereafter.   Service of such notice shall be by personal service 
on the Registered Agent.  If personal service fails, the notice shall be mailed 
by certified mail to the Registered Agent at the address provided and to the 
named licensee at the licensed premises.  Delivery shall be deemed to take 
place on the third (3rd) day following deposit in the United States mail.  


 







STATE OF GEORGIA 
CITY OF DUNWOODY  ORDINANCE 2009-XX-XX 
 


Section 2:  Article III, Section 2(c), License Review Board, of Chapter 4 of the City Code of 
Ordinances is hereby amended as follows: 
 


(c) Applicants or licensees shall be given written notice of the date, time and 
place when the Board will consider the respective matter.  The applicant and 
interested parties shall be afforded the opportunity to be heard by the Board 
and present evidence to the Board prior to making its decision.  Except as 
may be otherwise specifically provided, no alcohol beverage license having 
been issued shall be suspended or revoked except for due cause, as defined in 
this section, until ten (10) days after the City Manager’s letter notifying the 
licensee of the suspension or revocation or, if the licensee requests an appeal 
of the City Manager’s administrative decision, after a hearing and upon 
written notice to the holder of such license of the time, place, purpose of the 
hearing, and a statement of the charge or charges upon which the hearing 
shall be held.  Ten (10) days notice shall be deemed reasonable, but shorter 
or longer periods of notice shall be authorized as the Board may deem the 
circumstances to justify.  Due cause for the suspension or revocation of 
license shall consist of the violation of any laws or ordinances regulating the 
business; the violation of any state or federal law; any reason which would 
authorize the City to refuse the issuance of a license; or any violation of this 
Chapter.  Further, the police department shall notify the City Manager if the 
licensee or anyone in the employ of a licensee is: 


 
 (1)  Being charged with or arrested for selling alcohol beverages: 


 
  (A) To an underage person or persons; or 
 
  (B) On Sunday without necessary Sunday sales license; or 
 


(2) Being convicted of selling alcohol beverages to an intoxicated person 
or persons pursuant to O.C.G.A. §3-3-22 during the current license 
year. 


  
Once the City Manager becomes aware of such charge, charges, arrest, or conviction, 
the City Manager may suspend or revoke the license pursuant to Section 1 above he 
shall place the matter before the Board for hearing.  The Board, at said hearing 
and after receiving evidence, may order the license to sell or serve alcohol 
beverages be suspended or revoked if the evidence so warrants.  All decisions of 
the Board shall be in writing, and a copy shall be furnished to the applicant or 
licensee. 
 
Section 3:  This Amendment shall become effective immediately upon its adoption by the 


City Council, and incorporated into the Code of the City of Dunwoody, Georgia.  This Amendment 
hereby repeals any and all conflicting ordinances and amendments. 
 


SO ORDAINED, this ___ day of _________________, 2009. 
 
          
 
 







STATE OF GEORGIA 
CITY OF DUNWOODY  ORDINANCE 2009-XX-XX 
 


Approved: 
 
 
         ________________________ 
         Ken Wright, Mayor 
 
ATTEST:      Approved as to Form and Content: 
 
 
__________________________   __________________________ 
Sharon Lowery, City Clerk    Brian Anderson, City Attorney 
(Seal) 








STATE OF GEORGIA 
CITY OF DUNWOODY      RESOLUTION 2009-06-XX 


  


 


 


A RESOLUTION TO APPOINT THE MEMBERS OF THE CONSTRUCTION BOARD 
OF ADJUSTMENTS AND APPEALS FOR THE CITY OF DUNWOODY, GEORGIA  


WHEREAS,  the City of Dunwoody is authorized by the City Charter to create boards, 
commissions and authorities as the Mayor and City Council deem necessary; 
and  


WHEREAS,   the Mayor and City Council previously adopted Chapter 2 (“Administration”) 
of the City Code of Ordinances which calls for the creation of the 
Construction Board of Adjustments and Appeals; and  


WHEREAS,   the Construction Board of Adjustments and Appeals shall serve as a deciding 
body which will consider appeals from adverse decisions of the Building 
Official of the City and to consider certain variances pursuant to the 
provisions of Chapter 7 (“Building Code”) of the City of Dunwoody Code of 
Ordinances and will utilize the regulatory tools established in Chapter 7 of 
the City Code to uphold and implement its functions; and  


WHEREAS,  the Mayor of the City of Dunwoody is authorized with confirmation from 
the City Council to appoint the following five (5) persons to the 
Construction Board of Adjustments and Appeals for the City of Dunwoody, 
and at the following terms of office for each member, which initial terms are 
authorized to be staggered by Chapter 2 of the City Code:  


Elliott Usher, 2 years 
Howard Karchmer, 2 years 
Monroe Brock, 4 years 
Dick Drake, 4 years 
Charles Juray, 4 years; and 


 


WHEREAS, this Resolution shall become effective upon its adoption. 


NOW THEREFORE BE IT RESOLVED by the Mayor and Council of the City of 
Dunwoody while in regular session on June 22, 2009 at 7:00pm, that the persons herein named are 
appointed as members of the Construction Board of Adjustments and Appeals for the designated 
terms. 


Approved:    


 


__________________________ 
Ken Wright, Mayor    


Attest: 
 
 
___________________________ 
Sharon Lowery, City Clerk     (SEAL) 
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A RESOLUTION TO APPOINT THE MEMBERS OF THE ALCOHOL LICENSE 
REVIEW BOARD FOR THE CITY OF DUNWOODY, GEORGIA  


WHEREAS,  the City of Dunwoody is authorized by the City Charter to create boards, 
commissions and authorities as the Mayor and City Council deem 
necessary; and  


WHEREAS,   the Mayor and City Council previously adopted Chapter 2 
(“Administration”) of the City Code of Ordinances which calls for the 
creation of the Alcohol License Review Board; and  


WHEREAS,   the Alcohol License Review Board shall serve as a deciding body which 
will consider appeals from denials, revocations or suspensions of alcohol 
licenses pursuant to the provisions of Chapter 4 (“Alcohol Beverages”) of 
the City of Dunwoody Code of Ordinances and will utilize the regulatory 
tools established in Chapter 4 of the City Code to uphold and implement 
its functions; and  


WHEREAS,  the Mayor of the City of Dunwoody is authorized with confirmation from 
the City Council to appoint the following five (5) persons to the Alcohol 
License Review Board for the City of Dunwoody, and at the following 
terms of office for each member, which initial terms are authorized to be 
staggered by Chapter 4 of the City Code:  


Worth Wells, 2 years 
Beverly Wingate, 2 years 
Brian Tate, 4 years 
Steve Zisser, 4 years 
Doug Thompson, 4 years; and 


 


WHEREAS, this Resolution shall become effective upon its adoption. 


NOW THEREFORE BE IT RESOLVED by the Mayor and Council of the City of 
Dunwoody while in regular session on June 22, 2009 at 7:00pm, that the persons herein named are 
appointed as members of the Alcohol License Review Board for the designated terms. 


Approved:    


 


__________________________ 
Ken Wright, Mayor    


Attest: 
 
 
___________________________ 
Sharon Lowery, City Clerk     (SEAL) 
 








 
MEMORANDUM 


To: Mayor and City Council 


From: Richard Meehan, Director of Public Works 


Date: June 15, 2009 


Subject: Pothole/Pavement Repair 
 


 
As requested, I am providing an update on the Public Works efforts to date in repairing potholes in 
the City.  Through the end of May, as shown in the chart below, we have repaired a total of 166 
potholes.   
 
 


Month  Hot Mix Cold Patch Total


January  0 29 29


February  0 67 67


March  0 18 18


April  16 15 31


May  21 0 21


Total  37 129 166


 
 
Initially, because the cold weather does not allow for the use of hot mix, our efforts focused on 
smaller potholes that could be repaired with cold patch or on making temporary repairs until hot 
mix could be used.  The last two months, our efforts have shifted to making hot mix repairs.  We 
are currently only using cold patch for making temporary repairs on potholes that may or have 
caused vehicle damage until a permanent repair can be made. 
 
In the selection and scheduling of pothole repairs, we are placing heavy weight on fixing the 
potholes that are reported to us by a citizen, but will also consider the size, location, and potential to 
cause damage or disrupt traffic.  Additionally, on the roads with the worst problems, like Ashford 
Center Pkwy, Valley View Road, or Dunwoody Village Pkwy, we are trying to schedule repairs to 
occur on that road at the same time. 
 
The biggest factor impacting scheduling of repairs is the weather.  The first two and a half months 
of the year was too cold to schedule using hot mix and we only wanted to use cold patch for small 
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potholes on neighborhood roads and for temporary repairs.  Additionally, the wet weather has also 
slowed down the repairs, particularly on the major roads in the City since those roads require a lane 
closure to make the repair which can only be done when the road is dry.  Even a small mist will not 
allow us to work.  Since these lane closures also require a minimum 4-man crew for flagging, we are 
only trying to schedule the repairs on days we expect dry weather all day. 
 
From a construction standpoint, for all the hot mix repairs we are generally doing a 2-day process.  
On the first day we clean up/cut the edges of the location and prepare and compact the base and on 
the second day we will apply the hot mix.  In order to use our equipment and personnel efficiently, 
we will spend several days prepping enough locations to then do a full day of hot mix placement. 
 
While weather has slowed us down some, we feel we are making good progress on repairing the 
backlog of potholes in the City.  Pothole repair and patching will continue to be one of the top 
priorities of our maintenance crews 





